Withdrawals from the University

Withdrawals from the University
A withdrawal is generally a permanent separation from the University.
Either the student or the University may initiate the withdrawal process.

Withdrawals Initiated by the Student
When a withdrawal is necessary, the student must direct the following
requests in writing to the appropriate institutional officer.
• Requests for withdrawal must be submitted in writing to the program's
Student Service Advisor.
• Requests for a refund must be submitted in writing to the University
Bursar.
Students using financial aid in the form of federal loans, who anticipate
returning to the university within a reasonable length of time from the
withdrawal, should notify their Financial Aid Advisor in writing of their
intent.
Norwich University must make commitments to faculty and staff in
advance of actual student enrollment, therefore only a partial refund of
tuition paid will be made if the student leaves for any reason prior to the
end of any semester. The only exception to this policy is for activation or
deployment of military personnel to a combat zone or in direct support of
or proximity to a combat zone during the period of enrollment (see Military
Activations and Deployments to a Combat Zone).

assessed for those courses. Any course for which arrangements
cannot be made for grades or incompletes shall be considered
dropped and the tuition and mandatory fees for the course refunded,
or;
6. If having successfully completed at least 60% of a seminar or course
and whose cumulative grade represents sufficient knowledge of
the seminar or course, request to have a grade assigned at the
time of withdrawal. In lieu of requesting a grade, certificate students
may submit to their Program Director a study plan outlining how the
final weeks of academic work will be completed. Upon approval of
the study plan, a grade of Incomplete will be assigned. Incomplete
grades assigned as a result of approved study plans for activated or
deployed students must be resolved within 180 days of the issuance
of the original incomplete grade.
7. Students will be required to provide a copy of orders confirming that
the date of activation/deployment was during the currently enrolled
academic semester.
Upon any future re-matriculation at Norwich University, the student will be
charged tuition and fees at the rate in force at the time of re-matriculation.

Scholarships, grants, and federally funded loans will be refunded, in the
appropriate ratio, using federal guidelines for financial aid, either to the
University or to the agency from which the aid funds were received. In
many cases, this will result in an additional amount due from the student
to the University.

Withdrawals Initiated by the University
The University, through the Dean of the College of Graduate and
Continuing Studies, may also initiate an Administrative Withdrawal.
Such instances might occur for student failure to participate, unexcused
absence of 14 days or more, violation of the academic honesty policy,
failure to pay tuition, or in cases where the student is a distraction to
other students and instructors.

Military Activations and Deployments to or in
Support of a Combat Zone
1. Students serving in the military who are notified after the start of
enrollment that they are being activated or deployed to a combat
zone or in direct support of or proximity to a combat zone, or;
2. Any student, or the spouse of a student if the student has a
dependent child, who is a member of the National Guard or reserve
forces of the United States and who is ordered to state military
service or federal service or duty may:
3. Withdraw from the entire registration and receive a full refund of
tuition and mandatory fees;
4. Make arrangements with the student's instructors for course grades,
or for incompletes that shall be completed by the student at a later
date. If such arrangements are made, the student's registration shall
remain intact and tuition and mandatory fees shall be assessed for
the courses in full;
5. Make arrangements with only some of the student's instructors for
grades, or for incompletes that shall be completed by the student at a
later date. If such arrangements are made, the registration for those
courses shall remain intact and tuition and mandatory fees shall be
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